Instructions for Recording Sound
Once you have downloaded Audacity, you must also obtain the “lame.exe” file in order to convert your Audacity files to MP3 files:

· Go to the Audacity site:  http://audacity.sourceforge.net/download/windows
· Scroll down to the optional downloads

· The last one is LAME MP3 ENCODER – click it

· I suggest saving it in Audacity under Program Files on your C drive, but you can save it anywhere, including your Desktop

· Once downloaded and saved, record something to save

· Save file as MP3

· The error message will come up – click yes

· Go to wherever you saved the downloaded LAME file and double click on it

· Answer yes or OK to whatever comes up and your recording will save as an MP3

You only need to do this once – once the lame file is installed it is there forever!

To set up your sound:
1. Double click on the speaker for volume control.

2. Click Options

3. Click Properties

4. Move the green dot from Playback to Recording.

5. At the bottom of the same screen, select whether you are using an Internal mic (the one in the computer next to the power button) or an External mic (headset).  Only the kind you are using can be checked.

6. OK and close

7. OPEN Audacity from your Program files
8. Change the microphone to external or internal depending on what you are using.

9. Increase volume

10. Record sound.  
11. File > Export as MP3 > Name file > select a location to Save.
