A.  While Using Any Program in the Computer: 
1.     Use the number pad on the right side of the keyboard .
2.     Be sure that the number lock on the number pad is on.
3. Use the Alt key that is immediately to the right of the keyboard. 

	Alt-129=ü
	Alt-130=é
	Alt-131=â
	Alt-132=ä
	Alt-133=à
	Alt-134=å
	Alt-135=ç
	Alt-136=ê

	Alt-137=ë
	Alt-138=è
	Alt-139=ï 
	Alt-140=î 
	Alt-141=ì 
	Alt-142=Ä 
	Alt-143=Å
	Alt-144=É 

	Alt-145=æ
	Alt-146=Æ 
	Alt-147=ô
	Alt-148=ö 
	Alt-149=ò
	Alt-150=û
	Alt-151=ù
	Alt-152=ÿ 

	Alt-153=Ö
	Alt-154=Ü
	Alt-155=¢
	Alt-156=£
	Alt-157=¥ 
	Alt-158=P
	Alt-159=ƒ
	Alt-160=á

	Alt-161=í
	Alt-162=ó
	Alt-163=ú
	Alt-164=ñ
	Alt-165=Ñ
	Alt-166=ª
	Alt-167=º
	Alt-168=¿

	Alt-169=_ 
	Alt-170= 
	Alt-171=½ 
	Alt-172=¼
	Alt-173=¡
	Alt-174=« 
	Alt-175=»
	 


B.  While in Microsoft Word: Hold down the Ctrl key while you hit all the keys except the letter that is receiving the accent mark.  Let go of all keys, and then press the letter that will receive the accent mark.
Ctrl-`-letter 




 Ctrl-shift-:-letter

 Ex: è






 Ex: ö
Ctrl-‘-letter




 Ctrl-shift-ˆ-letter

 Ex: é






 Ex: ê
Ctrl-,-letter

 Ex: ç
C.  Also While in Microsoft Word:  Go to “Insert” then “Symbol…”  Be sure to choose “normal” from the dropdown menu. 
